TERMS AND CONDITIONS FOR KUTI STAY
This document lists the rules and regulations for the monks specifically as well as the lay devotees in general as regards to the use of the Kuti and related facilities and services in Bodhi Heart Sanctuary (hereinafter known as ‘BHS’) 
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	A.
	Objectives

	
	These house rules are designed for the following objectives

a. Develop favorable organizational and physical environment to engage in spiritual endeavors.

b. Establish policy and practices that will preserve the good name and pristine honor of the Sangha and Sasana.

c. Promote effectiveness, systemization, transparency and accountability in the governance of facilities and services to the Sangha.

	1.0
	Definition

	1.1

	A Kuti is a small structure, built on stilts, designed to house a monk. In brief, it is a monk’s cell, living quarters or house.

	1.2
	Sangha member refer to both monks and nuns of any of the three Buddhist Traditions.

	1.3
	Kappiya are individuals, either as lay precepts, higher precepts or as postulants, acting as personal attendant to a Sangha member. Their gender must correspond to the Sangha member

	1.4
	Spiritual activities are activities related to one or more of the followings: Dharma talks and activities, meditation, personal development and healing

	1.5
	Pindapata are the practise of going for alms rounds

	2.0
	Acceptance and Termination of Stay

	2.1
	These are the categories of individuals acceptable for stay in the given priority:

a. Sangha on invitation by BHS 

b. Sangha who apply to stay and are recommended or referred by reputable Sangha or established Buddhist entities in Malaysia

c. Lay individuals on invitation by BHS.

d. Kappiya. 

	2.2
	The following categories of individual are disallowed to stay in the Kuti:

a. Couples, though they may fall under category 2(c) above. Nevertheless, they may stay in separate Kuti, subjected to availability. 

b. Followers, except for the kappiya, who accompanies the Sangha. There will only be one kappiya per Sangha member. 

c. Individuals who wish to engage in personal retreats or just seeking temporary shelter.

	2.3
	BHS reserve the rights to refuse an application of stay without stating any reasons.

	2.4
	BHS also reserve the rights to terminate the stay and request the Sangha to leave without stating any reasons after giving a day notice especially upon breaking or breaching the Major Offences of the Code of Discipline (Vinaya), which may be committed prior or during their stay in BHS. The Major Offences in brief are:

a. Killing. Intentionally bringing about the untimely death of a human being, even if it is still a fetus.

b. Stealing. The theft of anything worth 1/24 ounce troy of gold or more.

c. Sexual misconduct. Voluntary sexual intercourse with a human being, non-human being, or common animal.

d. Lying. Deliberately lying to another person that one has attained a superior human state.

	2.5

	The acceptance of stay by the Sangha is subjected to agreement and compliance of all Terms and Conditions stated herein in this document.

	3.0
	Purpose of Stay

	3.1
	Sangha under 2.1(a), those invited by BHS, will then serve its specific purpose.

	3.2
	Sangha under 2.1(b) - Sangha who apply to stay and are recommended or referred by reputable Sangha or established Buddhist entities in Malaysia, with purposes appended below in descending priority:

a. Sangha engage in personal retreat, including pre or post programs, or authoring a publication

b. Sangha contributing to activities in BHS i.e., meditation, Dharma talks or conducting religious ceremonies

c. Sangha contributing to other Buddhist organization

d. Sangha in transit for reasons other than mere visiting e.g., medical treatment, renewal of visa/passport, attending to spiritual engagement

	3.3
	Sangha with intentions to fund raise for their own organization and to active solicit funds is discouraged from staying.

	3.4
	Lay individuals under 2.1(c), those invited by BHS, serving these purposes in descending priority:

a. Contributing to spiritual activities in BHS as well as to other organizations.

b. Contributing to welfare activities in BHS as well as to other organizations.

	3.5
	Kappiya under 2.1(d). Their purpose will correspond to the Sangha they served. 

	3.6
	The category 3.4 and 3.5 will need to vacate, and will be provided with alternative lodging, when there is an urgent need to accommodate those from category 3.1 and 3.2.

	4.0
	Immigration Compliance

	4.1
	Foreign Sangha will need to attend to all their immigration issues together with their sponsors or kappiya.

	4.2
	They will need to forward a copy of the passport, visa or letter of approval from the relevant authorities for BHS reference.

	5.0
	Logistics

	5.0
	Logistic arrangement include the followings:

a. Return trip to BHS from their originating point to their departure destination

b. Transit transport during their stay in BHS 

	5.1
	Item 5.1 must be read in conjunction with 2.1 as follows:

a. BHS will arrange and bear the transport for 2.1(a) and 2.1(c) for return trip to originating point,

b. Sangha under 2.1(b) will have to arrange and bear the transport for return trip to originating point with their sponsor or kappiya

c. During their stay BHS will arrange and bear all transit transport for all individuals in 2.1 upon request and for purpose of meeting their basic needs and it must be within the Penang state.
d. Other entities, Buddhist or otherwise, will arrange and bear the transit transport when they invite individuals in 2.1 to their programs.

	5.2
	All transport arrangement for 5.1(a) and 5.1(c) will be specifically agreed upon with BHS prior to their stay.

	5.3
	All transport arrangement, on return basis, for both local or foreign Sangha, must be arranged and paid through their sponsor or kappiya.

	6.0
	Duration of Stay

	6.0
	The allowable duration of stay depends on the purpose as listed in 3.0 above. The general policy are as follows:

a. Sangha under 3.1(a). The period will depends on the terms of invitation and vary between 2 weeks to 2 months. This may be further extended to a maximum period of 6 months.

b. Sangha who have a prior and favorable record of stay. An initial period of 2 weeks to 2 months. This may be further extended to a maximum period of 6 months.

c. Sangha who are new and without references under 3.2(a) to 3.2(c). An initial period of 2 days to 2 weeks will be granted and upon request and evaluation to 2 months. 

d. Sangha under 3.2(d). An initial period of 2 days to 2 weeks will be granted.

	6.1
	BHS reserve the rights to vary and extend the period of stay for the above.

	6.2
	BHS reserve the rights to refuse an application of stay or an extension without stating any reasons.

	7.0
	Selection and Relocation of Stay

	7.1
	As a general rule the in coming Sangha will be assigned to a Kuti. They are only allowed a preferential location if there is valid reason to do so e.g., physical disability, physical complaint or physical inconvenient.

	7.2
	Relocation. BHS may exercise its right to request a Sangha member to relocate to another Kuti, including on sharing basis, on one or more of these grounds:

· Need to accommodate an elderly Sangha 

· Need to accommodate a less physical able Sangha 

· Need to accommodate gender arrangement

· Need to accommodate a kappiya for critical cases

· Need to undertake repairs and maintenance to the kuti

· Other circumstantial situation BHS thinks fit for relocation.

	8.0
	Meals

	8.1
	We will serve only two meals, breakfast and lunch, for the Sangha. Breakfast will be served at 7.30 am and lunch at 12.00 noon. Please be punctual.

	8.2
	Offering of food will be conducted in this approach:

a. We will offer food to the monks and the nuns in separate tables. Either one may be offered first as the needs or situation demand.

b. We will offer in a manner that the most senior monk present propose or adopt, or as he assigns his rights to

c. We will offer both vegetarian and non-vegetarian food and the Sangha will select according to their preferences

d. We will offer all medicinal food during lunch for consumption in the evening

	8.3
	We embrace the following mode of receiving food by the Sangha, to which the Sangha must advise us of their choice, upon invitation or application of stay, 

a. pindapata or receiving alms outside our vicinity.

b. helping themselves with alms bowl or buffet plates from food served on tables.

c. pindapata from food offered on tables.

	8.4
	Upon invitation or application of stay the Sangha need to inform us of the followings:

a. The number of meals in a day. If they observe a meal a day Sangha member need to inform us when it will be taken i.e., during breakfast or lunch. Sangha members from non-Theravada Tradition will also need to inform us similarly for dinner.

b. The type of meal served. Unless otherwise advised by the Sangha we will serve and received from the public non-vegetarian meals.

c. Specific needs. Sangha may also advise us of any specific food preferences or abstinences in relation to their health.

	8.5
	During their stay Sangha need also to inform us on the followings:

a. Sangha observing spontaneous pindapata. They may relay the information a day prior to their venture or informed a fellow Sangha on the same day during breakfast. In the case of the former they may change their mind and still partake of the breakfast offered to the Sangha.

b. Sangha observing pindapata, planned or spontaneous, but need us to provide breakfast. This occurs when Sangha anticipates a lack of alms or alms which are not suitable for consumption. If the Sangha fails to advise us he may still partakes the food offered to the Sangha as long as he arrived back from pindapata at BHS by 8.15am.

c. Intent to leave out breakfast and/or lunch. It is advisable to inform us a day before but in the case of lunch they may do so during the day’s breakfast. These are to facilitate better food management and devotee’s participation.

d. Sangha wishing to have an early meal. If there is a need for Sangha to do so due to proper ground e.g., to catch a flight, to attend a function, meal arrangement may be made. 

e. Sangha wishing to have an evening drink as a medicinal meal. 

	8.6
	Sangha are not to perform any cooking for their meals within or in the vicinity of the kuti. If there is any need to brew medicine do request assistance or kept us informed. 

	8.7
	Sangha permitted to partake dinner will have their meals served either in BHS or otherwise.

	9.0
	Activities Engagement

	9.1
	Sangha may be engaged in the following activities:

a. Those organized by BHS on a pre-arranged or ad-hoc basis

b. Those organized by other Buddhist entities on a pre-arranged or ad-hoc basis

c. Propose initiatives for activities in BHS

	9.2
	BHS may organize Dharma or humanitarian activities and this may engaged a particular Sangha(s) on a prearranged basis. Whether it involved a particular Sangha or otherwise, Sangha may then conduct in the following manner upon invitation for them to participate:

a. Participate completely or partly without any obligations

b. Decline without any obligations or reservation

	9.3
	Apart from pre-arranged Dharma activities in BHS Sangha are allowed to engage in the followings activities without prior consent from BHS: 

a. Dharma activities with other Buddhist or non-Buddhist entities or individuals in their personal capacity at a venue apart from BHS.

b. Dharma activities with other Buddhist or non-Buddhist entities or individuals in their personal capacity at a venue in BHS. 

c. Programs related to spirituality, health, personal development at a venue outside BHS

d. Nature walks in the vicinity or to areas neighboring BHS e.g., Botanic Gardens and Youth Park.

	9.4
	Item 9.3(a) is subjected to the followings:

a. Leaving BHS after 6.30am and returning before 12 midnight.

b. Informing BHS of staying out period and duration

c. Making transport arrangement in accordance to 5.1(d)

d. Informing BHS to facilitate meal arrangement as stated in 8.5(c) and 8.5(d).

e. Compliance to Vinaya rules.

	9.5
	Sangha are most welcome to propose initiatives and invite BHS to consider for organizing and implementation.

	9.6
	Item 9.3(b) is welcomed and do ensure the following:

a. Give prior and sufficient notice to BHS to facilitate venue management and support.

b. Nevertheless, no activities are to be conducted in the Kuti or its vicinity especially personal counseling with the opposite gender. 

	9.7
	All meeting with devotees are to be conducted in the many common areas in BHS and not in the parameter of the BHS kutis – which is specifically designated off-bound to lay people. In the meeting in the common area the female gender must ensure that the presence of a male associate.

	9.8
	Sangha is forbid from these activities, either within BHS or without, while staying in our kuti:

a. Engagement to solicit and elicit funds from devotees

b. Alone with the opposite gender. This is strictly prohibited as it may give rise to distractions, temptations and blame. 

c. Excessive time with opposite gender. Spending excessive time socializing with 'unmarried women' — widows, spinsters, divorcees, bhikkhunis and prostitutes – though in the presence of a male gender. 

d. Excessive time on social calls. Spending excessive time on international calls on BHS’s phone line or in the use of the internet.

e. Engaging in phonographic materials. Apart from printed material this would include accessing phonographic websites. 
f. Smoking either privately in the Kuti or in public 

g. Political engagements and gatherings

h. Memorial services and funeral blessings

i. Wrong livelihood as suggested and prescribed in the Vinaya especially those that relates to money-making e.g., trading in amulets, fortune telling, entertainment, gaming and gambling, magical knowledge and art, among others.

j. Tour and sight seeing without kappiya especially to shopping complexes

	10.0
	Use of Facilities & Upkeep

	10.1
	The following facilities are offered to the Sangha for use:

a. All installations, furniture and fittings, and electrical equipments in the kuti may be freely used but not to be removed. 

b. All basic requisites in the kuti, including those from other kuti, are also freely available for use and Sangha may remove them from the kuti except for bedding materials e.g., mattresses, blankets and covers.

c. All washing, cleaning and gardening tools and apparatus in the kuti are to be kept at all times within the kuti e.g., in the toilet, and not outside the kuti as the monkeys will remove them.

d. Sangha may request the use of BHS’s information and communication facilities including the wireless access. Long distance call must be kept at short duration.

	10.2
	Sangha is expected to undertake the following upkeep within the kuti and it’s vicinity:

a. Exercise care and prudence in using all facilities in the kuti or those offered in 10.1.

b. Exercise basic upkeep of the kuti to ensure neatness and hygiene

c. Dispose all rubbish and organic leftovers properly

d. Report any faults, damages and limitation to facilitate repairs,  maintenance and enhancement

e. Exercise upkeep of the vicinity in the kuti 

	11.0
	Request and Receipt

	11.0
	Sangha may request for items relating to basic needs including food, robes, shelter and medicine.

	11.1
	In regards to medicine Sangha may request for medical check-up and hospital admission only on urgent need basis. And this item is subject to a maximum of RM200 per trip or engagement. Any further expense is to be bear by the Sangha’s sponsor or kappiya including Sangha on invitation by BHS.

	11.2
	Sangha may also request for secondary needs as follows: copy from the Dayaka fund policy

a. Items relating to information technology e.g., pen-drive, software, blank CD 

b. Items relating to communication e.g., stamps, papers, pen, battery

c. Items relating to spiritual education e.g., books, CD

d. 

	11.3
	The above items in 11.2 are subjected to the followings:

a. Where the items may be borrowed or obtain for free a purchase is to be avoided e.g., Dhamma books

b. It will not cost more than RM50 per item

c. It does not breach or break the Vinaya rules and is not seen as excessive and luxurious

	11.4
	BHS reserve the rights to refuse a request without stating any reasons.

	11.5
	The Sangha may receive any donation or gifts from the devotees directly or through its kappiya. 

	11.6
	Any gifts received and personal items left in the kuti by the Sangha upon their departure will be treated as belonging to the Sangha and may be used or removed by other Sangha subject to clause 10.1. 

	11.7
	Any monies found in the kuti during the upkeep will be withheld for a period of a week. Failing to locate any ownership or register of claims it will be channeled as donation to BHS’s Sangha Dayaka Fund

	11.8
	The Sangha reserve the rights to refuse a receipt without stating any reasons.

	12.0
	Rights of BHS

	12.1
12.2


	BHS reserve the rights to amend, waive or make exceptions to any of the above terms and conditions to any Sangha members without making public its reason for doing so. 
BHS and its committee will not be held accountable or responsible for any injury, illness, death, loss, damage, expense, cost or other sum or claim of any description whatsoever which results from any of the following: - (a) the fault of the person(s) affected or any member(s) of their party or (b) the fault of a third party not connected with the provision of your accommodation by us which we could not have predicted or avoided or (c) an event or circumstance which could not have been predicted or avoided even after taking all reasonable care.


